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COVERNMENT COLLEGE FOR GIRLS, UNHANI
ACADEMIC SESSION 2021-22
LESSION PLAN
HINDI - B.A, 1" Year
Semester - 2"
Name of the Asst. Professor : Anil Kumar
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Government College for Cirls, Unhani
Lesson Plan 2021-22 (from 1 April 2020 to 30 June 2022)
B.Com. 2nd Sem. (Basics of Computer)

Name of the Assistant Professor: Mrs. Neetu Kumari

S. No. Duration Topic to be covered

B 1 Apr.-2 Apr. 2022 Fundamental of computers: Model of a digital computer;
Functioning of a digital computer

2. 4 Apr.- 9Apr. 2022 Types of a digital computer; Advantages of computers.

Difference between digital computer and analog
computer, Applications of computers: Computers in
Commerce, Marketing, Education and Management.
3. 11 Apr.-16 Apr. 2022 Software concepts: Types of Software and their role,
Different System Software typesOperating systems,
Translators, System Utilities; Concept of Application
Packages;

4. 1 8Apr.-23 Apr. 2022 Operating system- Multi-user O.S., Multi-tasking O.S.,
Multi-Processing O.S; Time — sharing O.S., Multi-
Programming O.S.Operating System as a resource
Manager, concept of GUI and CUL

S 25 Apr.-30 Apr. 2022 Revision of Unit-I and II

6. 2 May.-7May. 2022 Introduction to Windows: Components of a Application
Window; Types of Windows, Windows as an Operating
System,

{2 9 May. - 14 May. 2022 Windows explorer, Using Paintbrush, Control Panel,
Installing a printer. User interfaces- CUI and GUIL;

8. 16 May.-21 May 2022 Concept of a Desktop and Taskbar, My Computer,
Recycle Bin, My Documents and Internet Explorer icons.

9. 21 May. -28 May. 2022 MS-Excel: Applications of a Spreadsheet; Advantages of
an Spreadsheet;

10. 30 May.-4 June 2022 Features of Excel; Rows, Columns, Cell, Menus, Creating

worksheet, Formatting, Printing,

6 June. - 11June. 2022 establishing worksheet links, Table creating and printing

graphs,
13 June-18 June 2022 Macros, Using Built-in-functions.
20 June -25 June 2022 Revision of Unit-III and IV
27June-30 June 2022 Tests

i




Government College for Girls, Unhani
Lesson Plan 2021-22 (from 1 April 2020 to 30 June 2022)
B.Com. 2nd Sem. (Business Environment)

Name of the Assistant Professor: Mrs. Neetu Kumari

S. No. Duration Topic to be covered j

L. 1 Apr.-2 Apr. 2022 Business Environment: concept; components and
importance;

2. 4 Apr.- 9Apr. 2022 SWOT Analysis.

3. 11 Apr.-16 Apr. 2022 Economic Trends (overview): income; savings and
investment;

4. 1 8Apr.-23 Apr. 2022 Industry; Trade and balance of payments.

5. 25 Apr.-30 Apr. 2022 Revision of Unit-I and II

6. 2 May.-7TMay. 2022 Problems of Growth: Unemployment

1. 9 May. - 14 May. 2022 regional imbalances,

8. 16 May.-21 May 2022 Inflation,

9. 21 May. -28 May. 2022 Parallel economy and industrial sickness.

10. 30 May.-4 June 2022 Role of Govt. in Indian Economy:

i 6 June. - 11June. 2022 Monetary and Fiscal Policy;

12 13 June-18 June 2022 Industrial Policy; Privatization

i3, 20 June -25 June 2022 Revision of Unit-III and IV

14. 27June-30 June 2022 Tests




Government College for Girls, Unhani

Lesson Plan 2021

B.Com. 4"

=22 (from 1 April 2020 to 30 June 2022)
Sem, (Banking and Banking Law )

Name of the Assistant Professor: Mrs, Neetu Kumari

Duration
1 Apr.-2 Apr, 2022

4 Apr.- 9Apr. 2022
11 Apr.-16 Apr. 2022

1 8Apr.-23 Apr. 2022

25 Apr.-30 Apr. 2022

By

Deﬁnition of Bank, Commercial ﬁf)anks-importance,
functions and problems of Non-performing Assets,
Structure of Commercial Banking system in India.

Credit Creation: Process of Credit Creation and its

Limitations, ﬁ\

Regional Rural Banks, Cooperative Banking in India g

Reserve bank of India: Functions, regulation and control |

of credit |

2 May.-7May. 2022

Monetary policy.

9 May. - 14 May. 2022

Revision of Unit-I and II

16 May.-21 May 2022

Determination and Regulation of Interest Rates in India.
Relationship between banker and Customer, Definition of
Customer,

21 May. -28 May. 2022

General Relationship between banker and customer,
obligation of banker, Garnishee order, banker’s rights.
Special types of Bankers Customers Minor, Married
Women, Illiterate persons, Lunatics, Trustees, Executors
and Administrators,

10.

30 May.-4 June 2022

Customer’s attorney, Joint Account, Joint Hindu family,
partnership Firm, Joint stock companies, Clubs, Societies
and Charitable Institutions.

|
]

)

6 June. - 11June. 2022

Negotiable Instruments: Definition of Negotiable
instruments, Essential features of Negotiable instruments,
holder and Holder in Due course.

12.

13 June-18 June 2022

Rights and Liabilities of parties for Negotiable
instruments: Capacity of parties: Minor’s position, legal
representative, Liability of parties, Drawer of Bill or
Cheque, Liability of Maker of note & Acceptor of Bill,
Liability of endorsed Negotiable Instruments without
Consideration, Instrument obtained by Unlawful means.

i3

20 June -25 June 2022

Endorsements: Meaning of Negotiation, Definition of
Endorsement, Legal provisions regarding Endorsement,
General rules regarding forms of endorsement, regular
forms of Endorsement, Kinds of Endorsement.

14.

27June-30 June 2022

Tests




Government College for Girls, Unhani

Lesson Plan 2021-22 (from 1 April 2020 to 30 June 2022)

B.Com. 4" Sem. (Business Statistics )

Name of the Assistant Professor: Mrs, Neetu Kumari

S. No. Duration
Topic to be covered
5 1 Apr.-2 Apr. 2
p i Ié’:{‘:sxtrlj;?rllbersi- Meaning, Type§ and Uses; Methods of

A g price and Quantity indices (Simple and

2 4 Apr.- 9Apr. 2022 oy el

. pr. pr. Te_st§ of adequacy; Chain-base Index numbers, Base
iSrlzcllftm'g, Sll))licing and Deflating; Problems in constructing
¢X numbers; Consumer price index. |

3. 11 Apr.-16 Apr. 2022 Anglysis of Time Series: - Causes of Variations in time |
series data; Components of a time series.

4. 1 8Apr.-23 Apr. 2022 Decomposition- Additive and Multiplicative models;
determination of trend.

3. 25 Apr.-30 Apr. 2022 Moving averages method and method of least squares
(Including linear second degree, Parabolic and
Exponential trend);

6. 2 May.-7May. 2022 Computation of seasonal indices by simple averages, ]\
Ratio to Trend, Ratio to moving average and link relative
methods. ]

¥ 9 May. - 14 May. 2022 Revision of Unit-I and II *

8. 16 May.-21 May 2022 Theory of Probability: - Probability as a Concept;
Approaches to defining probability,

9. 21 May. -28 May. 2022 Addition and Multiplication laws of probability;

10. 30 May.-4 June 2022 Conditional probability, Baye’s Theorem.

11. 6 June. - 11June. 2022 Probability Distribution : - Probability distribution as a
concept;

12 13 June-18 June 2022 Binomial, Poisson and Normal Distribution- Their
Properties and Parameters.

13. 20 June -25 June 2022 Revision of Unit-IIT and TV

14. 27June-30 June 2022 Tests

o



Government College for Girls, Unhani

Less
on Plan 2021-22 (from 1 April 2029 to 30 June 2022)

B.Com. 6"

Sem. (Financial Managemcnt)

Name of the Assistant Professor: Mrs. Neetu Kumari

S. No. i
5 1 A?):f;tx);:- o Topic to be covered
5 ki 5 : Nature of Financial Management : Scope of Finance,
Pr. pr. 2022 Finance functions, Financial Manager’s role, Financial
goal; Profit maximization Vs Wealth maximization,
3. 11 Apr.-16 Apr. 2022 Objective of financial Management, Finance and related
disciples, Financial planning
4. 1 8Apr.-23 Apr. 2022 Working Capital Management: Meaning, nature and
planning of Working Capital. Permanent and variable
Working Capital. Balanced working position,
D) 25 Apr.-30 Apr. 2022 Determinates of working Capital, Issues of working
Capital Management. Management of cash and
Marketable Securities and Receivables Management.

6. 2 May.-7May. 2022 Revision of Unit-I and II

¢ 8 9 May. - 14 May. 2022 Cost of capital : Significance and determination,
capitalisation;

8. 16 May.-21 May 2022 leverage analysis: operating, financial and composite
leverage: EBIT-EPS Analysis

9. 21 May. -28 May. 2022 Capital structure theory and policy: Relevance of capital
structure; Net income and traditional views, Irrelevance
of capital structure;

10. 30 May.-4 June 2022 NOI Approach and the MM Hypothesis without taxes,
capital structure planning and policy.

11. 6 June. - 11June. 2022 Dividend Theory and Policy : Issues in dividend policy,
Walter’s and Golden’s model of dividend relevance
objections of dividend policy,

2 13 June-18 June 2022 Considerations in dividend policy, stability of dividends,
forms of dividend.

3 20 June -25 June 2022 Revision of Unit-111 and IV

14. 27June-30 June 2022 Tests
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Government College for Girls, Unhani

Lesson Plan 2021-22 (from 1 April 2022to 30 June 2022)

B.Com. 2" Sem. (Financial Accounting)

Name of the Assistant Professor: Mrs. Kavita

S. No. Duration Topic to be covered

i 1 Apr.-2 Apr. 2022 Hire Purchase System and Installment Payment Systems.

2. 4 Apr.- 9Apr. 2022 Hire Purchase System and Installment Payment Systems.

3 11 Apr.-16 Apr. 2022 Branch Accounts (including foreign branch)

4. 1 8Apr.-23 Apr. 2022 Branch Accounts (including foreign branch)

5. 25 Apr.-30 Apr. 2022 Departmental Accounts.

6. 2 May. -7May. 2022 Revision of Unit-I and II

i 9 May. - 14 May. 2022 Amalgamation and sale of partnership firms,

8. 16 May.-21 May 2022 Dissolution of Partnership Firm- Insolvency of Partners
(including Garner v/s Murray Rule),

9. 21 May. -28 May. 2022 Gradual Realization and Piecemeal Distribution.

10. 30 May.-4 June 2022 Joint-Venture Account;

11 6 June. - 11June. 2022 Joint-Venture Account;

12. 13 June-18 June 2022 Royalty Account

13 20 June -25 June 2022 Revision of Unit-III and IV

14, 27June-30 June 2022 Tests




Government College for Girls, Unhani
Lesson Plan 2021-22 (from 1 April 2022 to 30 June 2022)
B.Com. 2" Sem. (Business Management)

Name of the Assistant Professor: Mrs. Kavita

S. No. Duration Topic to be covered ﬁ
1. 1 Apr.-2 Apr, 2022 Staffing: concept, nature and scope, Matching job and
people;
ﬁ- 4 Apr.- 9Apr. 2022 | Recruitment; \
Ii 11 Apr.-16 Apr. 2022 Selection and Training of employees.
4. 1 8Apr.-23 Apr. 2022 Motivation-concept, Theories-Maslow, Herzberg,
McGregor and Quchi
L5 ; 25 Apr.-30 Apr. 2022 Financial and Non-Financial Incentives
6. 2 May. -7May. 2022 Leadership: concept and Leadership styles, Leadership
Theories.
p 9 May. - 14 May. 2022 Revision of Unit-I and II
8. 16 May.-21 May 2022 Communication Concept, Nature, Types and Process,
9. 21 May. -28 May. 2022 Communication: Barriers and Remedies.
10. 30 May.-4 June 2022 Control: Concept, Process and Techniques
11. 6 June. - 11June. 2022 Effective Control System.
4 13 June-18 June 2022 Management of Change: Concept, Nature and Process of
Planned Change: Resistance to Change
13. 20 June -25 June 2022 Emerging Horizons of management in a changing
environment.
14 27June-30 June 2022 Revision of Unit-III and IV

74




Government College for Girls, Unhani
Lesson Plan 2021-22
B.Com. 4" Sem.( Corporate Accounting)

From 1 April 2022 to 30 June 2022

Name of the Assistant Professor: Mrs. Kavita

S. No. Duration Topic to be covered

L. 1 Apr.-2 Apr. 2022 Internal Reconstruction

2. 4 Apr.- 9Apr. 2022 External Reconstruction in the nature of merger and
purchase.

5 11 Apr.-16 Apr. 2022 External Reconstruction in the nature of merger and ‘
purchase. \

4. 1 8Apr.-23 Apr. 2022 Liquidation of a company

3. 25 Apr.-30 Apr. 2022 Liquidation of a company

6. 2 May. -7TMay. 2022 Financial reporting for financial institutions

7 f 9 May. - 14 May. 2022 Revision of Unit-I and II

8. 16 May.-21 May 2022 Final Accounts of Banking Companies

2. 21 May. -28 May. 2022 Final Accounts of Banking Companies

10. 30 May.-4 June 2022 Accounts of Holding Companies

11 6 June. - 11June. 2022 Accounts of Holding Companies

lé. 13 June-18 June 2022 Revision of Unit-III and IV

13. 20 June -25 June 2022 Revision

14. 27June-30 June 2022 Tests




Government College for Girls, Unhani

Lesson Plan 2021-22 (from 1 April to 30 June 2022)

B.Com. 4" Sem. (Corporate Law)

Name of the Assistant Professor: Mrs. Kavita

' S. No. |
- No. : -
Duration Topic to be covered e
3 I Apr.-2 Apr. 2022 Depository System ~Meaning and importance
e |
? 4 Apr.- 9Apr. 2022 Shares: -; Types of shares; Allotment of Shares
3. 11 Apr.-16 Apr. 2022 Transfer and Transmission of shares
A — :
4. 1 8Apr.-23 Apr. 2022 Paperless Trading — Benefits and Procedure;
3. 25 Apr.-30 Apr. 2022 Need for educating investors ]
6. 2 May. -7May. 2022 Share capital: - Meaning and forms of capital; Alteration |
of share capital; Reduction of share capital;
7. 9 May. - 14 May. 2022 Further issue of share capital; Rights of pre-emption of
shares. Shareholders and Members: - Difference between
Shareholders and members;
8. 16 May.-21 May 2022 Modes of acquiring membership; termination of ﬁ’
membership; who may be members? Rights and ‘,
Liabilities of members. :
9. 21 May. -28 May. 2022 Revision of Unit-I and II
10. 30 May.-4 June 2022 Meeting of Company: - Essentials of valid meeting;
meetings of Shareholders: - Annual general meeting;
Extra-ordinary general meeting
11 6 June. - 11June. 2022 Meetings of board of directors; Proxy; Voting, NoFice,
Agenda and Minutes of meetings. Directors: - Duties,
Powers, Liabilities, Appointment and removal of
directors
12. |13 June-18 June 2022 | Winding Up: - Meaning; Winding up by the Tribunal-
Petition for winding up; Voluntary winding up;
: iqui , consequences
13. 20 June -25 June 2022 Powers and Duties of company Liquidator eq
of winding up..
14. 27June-30 June 2022 Revision of Unit-1Il and IV




G
overnment College for Girls, Unhanij

Lesson
Plan 202123 (from 1 April 2020 ¢, 30 June 2022)

B.Com, ¢* Sem. (Auditing)

Name of the Assistant Professor: Mrs, Kavita

i .

S. No. Duration Topic to be covered

v I Apr.-2 Apr. 2022 Auditing: Meaning, objectives, importance and types of
Auditing,

2. 4 Apr.- 9Apr. 2022 Audit Process: internal control, internal check & internal
audit, audit programmer.

3. 11 Apr.-16 Apr. 2022 Audit Procedure : Routine checking, vouching T

4. 1 8Apr.-23 Apr. 2022 Verification & valuation of assets & liabilities. '

5. 25 Apr.-30 Apr. 2022 Revision of Unit-I and II iz

6. 2 May.-7May. 2022 Audit of Public Company : Qualification, Appointment of J‘
company

¢ s 9 May. - 14 May. 2022 Auditors, their powers, duties and liabilities

8. 16 May.-21 May 2022 Audit of depreciation and reserves, Divisible profits &
dividends

9. 21 May. -28 May. 2022 Audit Report and Investigation

10. 30 May.-4 June 2022 Audit Report : Meaning, objectives, contents and types

g i 6 June. - 11June. 2022 Investigation: Meaning, Nature and objectives.

12. 13 June-18 June 2022 Revision of Unit-III and IV

13. 20 June -25 June 2022 Revision

14. 27June-30 June 2022 Tests
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